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MOJIOKEHUE
06 06padoTKe MepcoHaTbLHBIX JAHHBIX pa0OTHHKOB, o0y4aomuXxcs 1 HX poauTeei
(3aKOHHBIX npencTaBnTeJleﬁ) I'BOY «llapeB — AUleKCeeBCKHI KaJeTCKuil Kopmyoe»

1. O6mue noJI0KeHHs

1.1. Hacrosumee Ilonoxenue 06 06paboTKke MNEpCOHATBHBIX JaHHBIX PaOOTHHKOB,
obyuaromuxes ¥ HX ponuTene# (3aKOHHBIX TIpe/ICTaBHTENCH) (manee — [ToN0KEeHKE)
rocy1apCTBEHHOIO GromKeTHOro 001Ee00pa3oBaTeIbHOTO yupexIeHus IIKOJIBI — HHTEpHAT
«IlapeB — AUIeKCEEBCKUH KaIETCKAH KOPITyCY (manee — [LIKona-uHTEpHAT) pa3paboTaHo Ha OCHOBaHMH:

— cratby 24 KOHCTUTYLHA Poccuiickout denepannu;

— rnasw 14 Tpynosoro Kozekca Poccuiickoit denepanun;

—  ®denepalbHOr0  3aKOHA Pd or 27.07.2006 Ne 149-d3 «0O6 uHpOpPMALHUH,
pH(MOpPMATH3ALMH ¥ 3aIUTE uHbOpMALUNY,

— denepalbHOTO 3aKOHA P® ot 27.07.2006 Ne 152-®3 «O TIepCOHATBHBIX JaHHBIXY;

— denepalbHOTO 3aKOHA P ot 29.12.2012 Ne 273-®3 «O6 obpazoBaHUH B Poccuiickoit
denepalin»;

— mpukaza ®CTOK Poccun ot 11.02.2013 Ne 17 «06 yTBEPXKICHUH TpeGoanuit 0
samure uHpOpManuu, HE COCTABJISIONIEN roCyIapCTBCHHYIO Taiiny, coxepxauleiics B
rocyIapCTBEHHBIX uH(QOPMALMOHHBIX CHCTEMAXO;

— Tlocranopienus IIpaBHTEIBCTBA P® or 01.11.2012 Ne 1119 «O6 yTBEpPKIECHUH
TpebOBaHMH K 3aLIATE TIepCOHANBHBIX JAHHBIX MPH UX o6paboTke B MHPOPMALIMOHHBIX cucreMax
T1epCOHANBHBIX HAHHBIX?;

— TpaBu BHY TPEHHETO TpyOBOTO pacropsaKa.

1.2. Llens paspaboTky [TosoxKeHns — ompe/eneHne nopsaxa 06pabOTKH, CHCTEMATH3AINH,
MCTIONB30BAHNS, XpaHEHHs U nepelatin CBEIEHHH, COCTABISAIOIIMX TIepCOHANbHBIC JIAHHBIC,
oGecrieueHye 3aIUThI MPaB cBOGOJ PaGOTHUKOB YIPEKIACHU, yuamuxcest ¥ uX ponuTenen
(3aKOHHBIX npeJICTaBUTENCH) TIPH 0GpaboTKe uX MEepCOHATBHBIX JAHHBIX, @ TAK)Ke yCTaHOBJICHIC
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIALL, JMEIONIMX JOCTYII K MepCOHATbHBIM JaHHBIM paOOTHHKOB
yupexIeHHs, ydamuxes px pomuTenel (3aKOHHBIX npencTaBuTeneit) 3a HEBBIMTOJIHEHHUE
TpeGoBaHuil HOPM, peryJMpyomux 06paboTKy 1 3alATy TIepCOHABHBIX JTAHHBIX.

1.3. TlepconanbHbIC TAHHBIC OTHOCSTCS K KaTeropru KOH(HIEHIHATbHON uHdopMaLKH.

1.4. Bce pabOTHUKA [LIKOJNBI-MHTEpHATA, B COOTBETCTBHH CO CBOMMH TOJIHOMOYHSIMH
prajerone HHdopMalye, OTHOCSIIEHCS K TEPCOHATIBHBIM IAHHBIM, O COTpY IHUKAX, yIAIIIXCA
¥ WX POMHMTENAX (3AKOHHBIX Npe/ICTABUTEIX), MOJTy4aroue | jcronp3yronme ee, HECyT
OTBETCTBEHHOCTH B COOTBETCTBHH € 3aKOHOJATENHCTBOM Poccuiickoit denepanyiy 3a Hapy LIEHHE
pexiMa 3alIHUThL, 06paboTKK 1 MOpsaKa MCTIONb30BAHMs 9TON HH(pOPMALHH.

1.5. Tlopsiiok BBOJA B neiicTBHE ¥ U3MCHEHHA [TostoKEHHS.

1.5.1. Bce u3MeHEHUS B [TonoXkeHue BHOCATCS MPHKA3OM JUpEKTOpa yUPEKACHUA. Jlo
BHECCHUS N3MEHEHUH B HACTOAIIEC TlonoKeHue B CBA3U C H3MEHEHHEM 3aKOHOJIATENbCTBA,

periaMeHTHPYIOIIEro pompocsl  00paboTKHU epCOHANbHBIX JaHHBIX, Hacrosimee [10JI0KEHHE
JeiicTBYeT B 4acTH, HE npotuBopeyaieit 3aKOHOIATENBCTBY .
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1.5.2. Bce paOOTHHUKH [1IxonBI-MHTEpHATA JOJDKHEI 6LITh O3HAKOMJIEHBI C HACTOSIIMM
[TonoXKeHKUeM MO POCTIUCE.

1.6. PexuM KoH(HICHIHAIBHOCTH MepCOHAIBHBIX JAHHBIX cHMMaeTcsi B clydadax HX
oBe3TMYUBaHKsA U N0 HCTEHCHHUH 75-7eTHETO CPOKa WX XpaHeHHs, ecli MHOC HE OIpeaesIeHO
3aKOHOM.

2. OcHOBHbBIC MOHATHSA H COCTAB ﬂepCOHaJlele JaHHBIX

2.1. Jna uenedl HACTOAMIETO [TonoXeHUsT HCIOJIB3YI0TCA ClIefyIonMe OCHOBHBIC
TIOHSITUS:

- [epcoHaIbHbBIC JAHHBIC — mioGas uHbOpMAIHs, OTHOCAAACA K TIPAMO MM KOCBEHHO
OTpEIENICHHOMY HIIH onpenenseMoMy u3nUecKOMy JIHIY (cyOBEKTy TepCOHATBHBIX JAHHBIX):

paGoTHHKY, yuamemycs W ero ponuTensM (3aKOHHBIM [pECTABATENAM), B TOM HHCIC uxX
pamuTust, HMsl, OT4ECTBO, TOLL, Mecsll, 1aTa ¥ MEeCTO POXKJIEHHs, alpec, ceMeifHoe, COIMaNbHOE,
MMYIIECTBEHHOE TOJIOKEHHC, obpasoBanue, mpodeccus, OXOfBI, Jpyras HH(popmauus,
HeoGxomMMas  YUpEeKICHHIO B CBAIM  C TPYJOBbIMH ~ OTHOIICHHAMH € pabOTHUKOM,
06pa3oBaTeIbHBIMU OTHOLICHHSAMI — YJaIIMCsl, €r0 POUTENCM (3aKOHHBIM [IpEICTABHTENEM);

- omepatop — FOPAIMIECKOE JIHLO (LlIxoMna-MHTEPHAT), caMOCTOSTEIHHO OPraHU3YIOLIEE
u (unmu) OCYIIECTBIISIONMEE 06paboTKy MEpCOHATBHBIX JAHHBIX, @ TaKKe OMpPEEIIoNIee (i

06paboTKH TIEPCOHATBHBIX JAHHBIX, COCTaB MEPCOHAIBHBIX J@HHBIX, MOIUIeNAIINX oOpaboTKe,
JeiicTHs (OTepaluH), COBEPIIACMBIC TIepCOHAbHBIMHU JIAHHBIMA;

- obpaboTKa IepcoHalbHbIX JaHHBIX — JE000€e NeHCTBHE (omepanus) UK COBOKYTIHOCTb
JeitcTBuit (onepaiuii), COBEPIIACMBIX 1 CTIONB30BAHMEM CPEICTB aBTOMATH3ANA umm 6e3

HCIIONIb30BAHMs TAKuUX CpencTs © TepcoHaNbHBIMA  TAHHBIMH, piouast cOop, 3amuch,
CHCTEMATU3AIHIO, HAKOTUICHUE, XPaHEHHE, yrouneHne (0OHOBIICHHE, H3MEHEHHUE), U3BJICUECHHUE,
HCIIONBb30BaHUE, Tepenady (pacrpoCTpaHEeHHUS, Ipe/I0CTaBIICHHUE, jocTym), 00e3nMMINBaHUE,
6JIOKMpOBAHUE, YIAICHHE, YHHUTOXKEHAE MEPCOHATBHBIX J@HHBIX PAOOTHHKOB, yIaIIXC 1 174
ponuTened (3aKOHHBIX npeHCTaBmeneﬁ);

- KOH(I)I/IIICHL[PIaJ'IBHOCTb nepconanbumx JAaHHBIX — oOszaTenpHOC UL CcOOMOAECHNSA
Ha3HA4YEHHOTI'O OTBETCTBEHHOTO JINLIA, HOJIy‘JPIBHIel'O JOOCTYIl K HepCOHaJ'IBHI:IM JaHHBIM

paGOTHHMKOB, ydammxces H ux poautenedl (3aKOHHBIX nipeacTaBuTenei) TpeboBaHUe HE
pacKpbIBaTh TPETHUM JIHLAM W He pacrnpoCTpaHiTh epcoHanbHbIe JAHHBIC 6e3 coriacus
pabOTHHKA WJTH POJMTEIA (3aKOHHOTO NpeJICTABUTEIST) M HHOTO 3aKOHHOTO OCHOBaHUS,

= pacnpOCTpaHeHne nepconanm—xblx JaHHBIX — IEeNCTBHUS, HaﬂpaBIICHHbIe Ha pacprlme
HepCOHaﬂbeIX JaHHBIX pa6OTHPIKOB, y4Jaluxcs U HX ponmeneﬁ (3aKOHHbIX npencraBuTeneﬁ)

HeomnpeneneHHoMy KpyTy JHI (mepejada MEPCOHATBHBIX JaHHBIX) WA Ha O3HAKOMJIEHHE C
TIepCOHATBHBIMH JAHHBIMA HEOrPAHMICHHOTO Kpyra Jui, B TOM yucie OOHapOAOBAaHHUE
TIepCOHANBHBIX JIAHHBIX B cpeacTBax MACCOBOW MH(pOPMAIUH, Pa3MEIICHAC B MHGOPMAIMOHHO-
TeIeKOMMYHUKAIMOHHBIX CETIX I TIpeloCTaBJICHHE I0CTyTIa K TIepCOHAIbHBIM JIAHHBIM KaKHM-
JTH60 MHBIM CIIOCOOOM;

- HPCHOCTaBHCHI/IC HCpCOHaﬂbeIX JAHHBIX — JIEUCTBHS, HaHpaBJIeHHbIe Ha pacxpmme
HepCOHa.HI:HBIX JAHHBIX onpeueneﬂuomy uny UiM onpeneneﬁﬂomy Kpyry JHIL

- UCIIOJI30BAHHC HepCOHaﬂbeIX JAaHHBIX — NeNCTBUA (onepauml) C HCpCOHaIIbeIMI/I
JAHHBIMU, COBepHIaCMI:IG NOJDKHOCTHBIM JIALIOM B HEIAX IPUHATHS pemelmﬁ WM COBEpPILICHMS

MHBIX AEMCTBHi, TOPOXIAOMIAX [OpHIMYECKHe MOCIEACTBHA B OTHOILIEHUH PaOOTHHKOB,
yqammxcs 1 uxX ponutened (3aKOHHBIX npeCTaBUTENeH), 60 MHBIM 00pa3oM 3aTparuBarolnX
JIX TpaBa 1 cBOOO/IBI MM NpaBa 1 cBOOOBI APYTUX JIHIL;

— GNOKMpOBAaHHE IEPCOHATBHDIX JaHHBIX — BpPEMEHHOC HpeKpalieHne 00paboTKH
TIepCOHAIbHBIX JaHHBIX pabGOTHHKOB, YHAILMXCH 1 pux ponuTeseH (3aKOHHBIX HpeHCTaBHTeHeﬁ) (3a
HCKJIIOUEHUEM CITy9aeB, €Cl o6paboTka HeoOXonMMa UL yTOYHEHUs TEePCOHATBHBIX

JIAHHBIX)}

— YHUYTOXXEHHUE [IepCOHAJBHBIX IaHHBIX — neycTBusl, B pe3yIbTaTe KOTOPBIX CTAHOBHUTCH
HEeBO3MOYKHBIM BOCCTAHOBUTD conepKaHue IepCOHAIBHBIX IAHHBIX B nﬂdgopMaumHHoﬁ CUCTEME
nepcoHaIbHbBIX IAHHBIX U (unu) B pe3ynbTaTe KOTOPBIX YHUUTOXKAIOTCS MaTepHaIbHbIe HOCHTEIIA
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TepCOHABHBIX JIAHHBIX pabOTHHUKOB, y4aIuXCst U UX ponuTenei (3aKOHHblxnpeHCTaBmeneﬁ);

- 00e3TMYuBaHUE HepCOHaJ'II:HbIX JaHHBIX — JIIEUCTBUS, B pe3yJibTaTe KOTOPBIX CTAHOBHUTCS
HEBO3MOXHBIM 0e3 UCIOJIL30BaHMA ﬂOHOHHI/ITCIIbHOﬁ I/IH(i)OpMaI_II/II/I ONpeaecIuTh

PHHAIEKHOCTD  [EPCOHATBHBIX JAHHBIX KOHKPETHOMY PabOTHHKY, ydamieMycs M €ro
pouTeNnsM (3aKOHHBIM TpeICTABUTENISM);

. - 0OMIEeAOCTYITHBIE HepCOHaIII)HbIe JaHHBICE — HepCOHaJII:HBIe IaHHBIE, JOCTYyIl
HEOrpaHH4YCHHOI'0 Kpyra il K KOTOPBIM HpCI[OCTaB.TICH C corjacus paGOTHI/IKa, 3aKOHHOTO

TIpeICTABATENS yJallerocs Wi Ha KOTOpBIE B COOTBETCTBUU C eepabHBIMK 3aKOHAMH HE
pacrtpocTpaHseTCs TpeGoBaHHE COOMOACHUS KOH(DHIEHIINATBHOCTH;

- yadopmarus  — CBEACHHA (coobmeHus, JAHHbIE) HE3aBUCHUMO OT dopmMel  MX
IpeaCTaBJICHAUS;

- IOKYMEHTHUPOBaHHAs urdopmarus — 3apHUKCHpOBAHHAA Ha MaTepUaIbHOM HOCHTENC
MyTeM JOKYMEHTHPOBaHH pHbOpMANHs C PEKBU3UTAMH, [HO3BOJISIOIIAMH OTNPENETUTE TaKyIO
rH(pOpPMALIMIO HIIH €€ MaTepualbHbIA HOCUTEIb.

2.2. Kommiexc HOKYMEHTOB, COMPOBOYKAAIOMIAA  MPOLECC oopMieHUsT TPYAOBBIX
OTHOLIEHHH pabOTHHKA MPH €T0 NPAEME, TepeBo/ie ¥ YBOJIBHEHHUH.

2.2.1. Vudopmanus, MpeacTaBiieMas pabOTHMKOM MpH TOCTYIICHHH Ha paboTy B
yupexAeHHE, H0JDKHA HMETh JIOKYMEHTAIBHYIO opMY.

TTpu 3aKIIOYEHUH TPYIAOBOTO JIOTOBOpa B COOTBETCTBUM CO CT. 65 TpyaoBoro Kojekca
Poccuiickoii deepanuu U0, MOCTYAIOIIEE Ha paGoTy, TIpebABILET paboToaaTeo:

— [IACTIOPT WM MHOM JIOKYyMEHT, yI0CTOBEPAFOLLIHH JTAIHOCTD;

— TpYHIOBYIO KHIDKKY H (uyM) CBENCHUS O TpyZOBOH JESTENBPHOCTH, 34 UCKJTIOUEHHEM
CIy4aes, €CIIU TPYAOBOH I0rOBOP 3aKTIOYAETCS BIEPBbIE MM paOOTHHK MOCTYNAeT Ha paboTy Ha
YCJOBUSIX COBMECTUTENECTRA, 00 TPyHOBasAs KHUXKKA Y paGOTHHMKA OTCYTCTBYET B CBASH C CC
YTPATOH MITH O APYTUM IPHIUHAM;

—  JIOKyMEHT, MOTBEPKAAIOIMHUN  PETHCTpaluio B cucTeMe WHIVBHIYTBHOTO
(nepCOHn(buquosaHHoro) yueTa,

— JOKYMEHTBI BOMHCKOro y4era — JUl BOCHHOOOS3aHHBIX U JIHIL, TTOJUICXKAIIUX MPU3BIBY
Ha BOCHHYIO CITyXk0Y;

— OKyMeHT 06 00pa3oBaHuH w/vTH O KBATA(UKALH HITH HAIMYHH CTICIHATBHBIX 3HAHUA
— mp¥ TOCTYIUICHMH Ha paGoty, TpeOyOlIyIo ClCUHATLHBIX JHAHMH WM  CIeLHaTIBHOMN
[IOArOTOBKH;

— cmpaBKy O HaJIMYHH (OTCYTCTBUM) CYAMMOCTH H (umu) GakTa YrojoOBHOTO
npecriefoBanus b0 O TIpEKpaLEeHUH YTOJOBHOIO npecienoBanus IO peabHUIUTUPYIOIIM
OCHOBAHMSM, BBIJIAHHYIO B IOpsAAKE H MO dopMe, KOTOpBIE yCTAHABIUBAIOTCA (enepanbHBIM
OpraHom HCIIOJTHUTE/IPHON BJIACTH, OCYIIECTBIISIOMNAM (yHKIMH TI0 BBIPadOTKE H peau3ainum
rocyIapCTBEHHOM TMONUTHKH U HOPMATHBHO-IIPABOBOMY pery/MpoBaHHIO B chepe BHYTPEHHHX
eN1, — TIP| TIOCTYTIIEHAH Ha paboTy, CBSI3aHHYIO € JESTENBHOCTBIO, K OCYIIECTBICHHIO KOTOpOH
B COOTBETCTBHH ¢ HacTosmmM KosekcoM, HHBIM (benepanbHBIM 3aKOHOM HE JOTyCKAlOTCs JINIA,
AMEIOIIMe WIH MMEBIIHE CyIUMOCTD, [0/IBEpralolecs MM TOJBEPraBIInecs yrOJIOBHOMY
TnpeceI0BaHHIo.

CBUIETENIHLCTBO O MPUCBOCHUN MHH paGoTHHK IIPEACTABIISACT PH €TI0 HaJIUYMH.

2.2.2. Tlpu odopmieHAH paGoTHHMKa Ha pabory (mocine 3aKOYCHH TpPyJIOBOTO
JIOrOBOpa) 3aroIHACTCS yHUpUIIMPOBaHHAS dopma T-2 «Jluunas KapTOHkKa pabOTHHKA», B
KOTOpO# OTPaXKAKOTCS CICAYIOIIHE aHKeTHBIE U Ouorpaduyeckue TaHHbIC pabOoTHHKA: ®.1.0.,
JaTa ¥ MECTO POXIEHHUs, FPKIAHCTEO, ypOBeHb 3HAHMSI MHOCTPAHHBIX S3BIKOB, CBEIEHHs 00
o0pa3oBaHuHy, npodeccuu, CTaKe paboThl, CEMEHHOM TOJIOKCHHH, JlaHHBIE TACIOPTa, aapec

perucTpalliy, anpec MpOXKMBAHUA, xonTakTHR Tenedon); WHH, mHOMep JIOKYMEHTa,
ITOITBEP/IAIONIEr0 PEerucTpamuio B cucTeMe WHIMBHIYaJIBHOTO (I‘IepCOHI/I(I)I/IIH/IpOBaHHOI‘O)
ydera; CBEJEHHs O BOHHCKOM yuete; MH(OpMAIHUs O TPYIOBOH JEATENBHOCTH; Pe3yJIbTATRI
aTTecTalHii pabOTHUKA (1aTa aTTecTalluy, 1ata 1 HOMep MPOTOKOJIA, PEMICHHE aTTeCTAIllMOHHON
KOMMCCHH); JAaHHBIE O TOBBIIICHAH KBaNH(UKALMK; CBEICHAS O npodeccHOHAbHOM
TIEpETIOArOTOBKE; JIaHHBIC O Harpajiax, MOOUIPEHUsX; uH(pOpMalKs O MPElOoCTaBIAEMbIX
OTMyCKax; MpaBO pabOTHWKA HA COLMAIBHBIE JIBTOTHI; JOMOJHATENBHBIC cBeJEHUs: Tpymna
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MHBQJIAIHOCTH, HAJTHYAE BOJUTEIBCKOTO yIOCTOBEPEHHUS; OCHOBAHHE pacTOPXKEHHUsI TPYAOBOr0
JIOrOBOPA.

2.2.3. B Illkosne-unTepHaTe CO3MAIOTCA H XpaHATCS CHERyIoIUe TPyIIel JOKYMEHTOB,
coepyKanye JaHHbIE O pabOTHUKAX B CIMHATHOM WA CBOJIHOM BHJIE!

2.2.3.1. JIOKyMEHTBI, COACPXKalIHC TIepCOHAJIbHBIC JAHHBIC pabOTHHKOB (KOMTLICKCEI
JIOKYMEHTOB, CONPOBOX/AIOMINC nponiece opopMICHHS TPYIOBBIX OTHOIIEHUH MpH MpHEME Ha
paGoTy, IepeBOe, yBOTILHEHNH, [OUTHHHHKH U KOIIMH MPHUKa30B 10 JIMTIHOMY COCTaBy; JIMYHBIE
feNia ¥ TPYAOBBIE KHKKH paGOTHHMKOB; JIeNa, CONCPXKAIIHIC OCHOBaHMS K MPHKa3aM IO JITTHOMY
cocTaBy; Jleia, ColepxKallue MaTepraibl aTTecTalluy PaOOTHHUKOB, CITy )KeOHBIX paccie0BaHuH;
cnpaBquo-nH(bopMaunouﬂmﬁ GaHK JaHHBIX MO TEpCOHATY (KapTOTEKH, )y pHAJIBI);
MOJUTMHHUKA ¥ KOMAM OTYCTHBIX, AHATATHYECKAX W CIPABOYHBIX MATEPHANOB, niepeiaBaeMbIX
AIMUHHACTPALMA YYPEKACHHUS, KOTHH OTUETOB, HATPABISEMBIX B TOCYIAPCTBEHHBIC opraHbl
CTATUCTHUKH, HAJIOrOBble HMHCICKIHNH, BBINIECTOSIIIME OpraHbl YMNpaBICHHA o6pa3oBaHueM H
apyrue yupesKICHHUS).

2.2.3.2. JloxymeHTauus IO OpraHu3aIuu paGoTsl  (TIONIOXKEHHUA, JOJHKHOCTHBIE
MHCTPYKIIMH, IPHKa3bl, PACTIOPKEHI a(MHHHCTPALH); AOKYMEHTBI 110 [IaHAPOBAHUIO, YIETY,
AHANHM3Y ¥ OTYETHOCTH B 1aCTH paboTBI ¢ IEPCOHAIOM yUPEXKIACHUS.

2.3. Vndopmanus, MpeicTaBiIicMad ponuTenaMu (3aKOHHBIMH l'Ipe)ICTaBPITCJIﬂMPI) pH
[IOCTYIUICHHH Yyd4aulerocs B yupexieHue, JOJDKHA HMMETH JIOKyMEHTAJIbHYO dopmy. Ilpu
[OCTYIUICHUY y4Yallerocs B yupexIeHHEe PONHUTEIH (3aKOHHBIC [pE/ICTABUTENH) MPENBABIIAIOT
yYIPEXKICHHIO:

- IWYHOE JIEJIO YYaIEerocs;

- KOMHs YIOCTOBEPEHHUS y POIUTENLA (3aKOHHOTO MpeICTABUTENIS) O MPe/IoCTaBICHIH JIBrOT,

conano 1.6 c1.86 @3 Ne 273,
- KOTIMIO JIOKYMEHTA, Y JOCTOBEPSIOIIETO JIHYHOCTD 3aKOHHOTO MPEICTABUTEI,

- KOITHIO CBUJETENLCTBA O pO)K)ICHI/II/I pe6eHKa UIU JIOKyMEHTa, nonmepxcnaromero
POACTBO 3aBUTECIIA;

- MeIMIMHCKHE IOKyMEHTBI O COCTOAHHH 370poBbs (MEIMIMHCKas KapTa ®-26, xapra
npoGbrpHUBHBOK D-63);

- MeIUIMHCKas ClipaBKa 086-VY;

- KOIIHIO CTPAXOBOrO MEIMIIMHCKOTO TMOJTHCA;

- KOTMS JOKYMEHTa, TMOATBEPKAAIOMIETO pEruCTpalMio B CHCTEME WHIABHLY ATTbHOTO
(nepcoumbuuupoaaﬂﬂoro) y4era,

- cBEJIEHHS O POAHUTENAX (3aKOHHBIX [peJICTABATEIX);

- KOHTAKTHbIE JAHHBIE;

- {HBIE CBEIEHMs, OTHOCSIIHECS K MEPCOHATLHEIM JIAHHBIM yJalerocs.

Poautenu (3aKOHHBIC npeCcTaBUTeNH) ACTeH, JBITAIOIIAXCS MHOCTPAHHBIMH TPXKIaHAMH
Wik nunamu 0e3 TpaxIaHCTBa, J(OTIOTHATEBHO NPEbSBIAIOT JOKYMEHT, [1OATBEPIKAAIONINH
POICTBO  3asBUTENS (WM 3aKOHHOCTh TPEACTABIICHUA npaB peOeHka), M JOKYMCHT,
[IOITBEPY IAIOILIHI IPaBO 32ABHTEILA Ha npeObIBaHHE B Poccuiickoit denepalnyt.

VHocTpaHHble TpaxJane u Jniad 6e3 rpaaaHCTBa BCE NOKYMEHTEI TIpeCTaBJIAIOT Ha
PYCCKOM AI3BIKE HJTH € 3aBEPEHHBIM B yCTAHOBJIEHHOM TOPSIZIKE MepeBOJIOM Ha PyCCKHH A3BIK.

2.4. TlepcoHa/IbHBIE IAHHBIC yyarmxcs coaepKarcs B uX JIUYHBIX Jeax.

3. C6op u obpadoTKa nepcoHAIbHbBIX TaHHBIX

3.1. [TopsiaoK moJryYeHHA TIepCOHATBHBIX NAHHBIX.

3.1.1. Bce mepcoHalbHBIC AAHHBIC paboTHHKA YUpeNKACHUT H pomuTens (3aKOHHOTO
TIpeNCTABHUTENS) YIaIIerocs creiyeT IoJy4aTh HEMOCPEACTBEHHO Y paGoTHHKa W POAMTENA
(3aKOHHOTO [IpeCTABUTEIS). [TepcoHanbHbIE TAHHBIC yyaIumxcs CefyeT nomyard y ponuTenent
(3aKOHHBIX npeCcTaBHTENCH). Ecny HepCOHANbHBIE JaHHBIC BO3MOYKHO TOJyYMTh TOJIBKO Y
TpeTbeil CTOPOHBL, TO paGOTHHK, POMHUTENH (3aKOHHBIE [IpeICTABUTENH) JIOTDKHDI OBITH
yBEIOMIICHBI 00 3TOM 3apaHee W OT HHUX JOJDKHO 6BITH MONYYEHO MHCHMEHHOC corjacue.
JIO/DKHOCTHOE  JIULIO yupesKIeHus JIOJDKHO cOOBMUTh PabOTHHKY, POAUTEIIAM (3aKOHHBIM
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HpeﬂCTaBI/ITeHﬂM) 0 eix, npezmonaraeMbe HUCTOYHUKAX U crnocobax Moy YeHUs nepconanbﬂmx

JAHHBIX, @ TAKXKE O XapaKTepe MOICHKAIINX TIOJTy9EHHUIO TIEPCOHATBHBIX JIAHHBIXA MOCTEACTBHAX
0TKa3a pabOTHHKA JaTh THCHMEHHOE COTTIACHE Ha UX TOJTyYEHHUE.

3.1.2. Vapex/eHue He UMeEeT Tpasa MoJyHars, oGpabaThIBaTh W NPHOOIIATE K JTUTHOMY
nemy pabOTHHKA M y4amerocd He ycTanoBieHHbIe PenepanbHBIM 3akonoM ot 27.07.2006
No 152-®3 «O nepcoHalbHBIX JaHHBIX), denepalibHBIM 3aKOHOM OT 29.12.2012 Ne 273-®3 «O6
oOpa3oBaHHH B Poccuiickoit ®enepauun» U TpylOBBIM KOICKCOM Poccuiickoit denepanun
TepCOHaTbHBIE JaHHBIE 00 WX pAcoBOH, HAIMOHAIBHOH TIPUHAUISKHOCTH, TMOJIUTAICCKAX
B3rUIAAAX, PEIIUTHO3HBIX HIIH dunocopekux yoexAeHUsX, COCTOAHHHN 30pOBbsI, JACTHOMN XKHU3HH,
YeHCTBE B OBIIECTBEHHBIX OOBEAMHEHHAX, B TOM HCIC B npoeCCHOHATBHBIX COIO3aX. B
Cllydasix, HeIIOCPE/ICTBEHHO CBS3AHHbIX C BOIPOCAMH TPYAOBBIX OTHOILIEHHH, B COOTBETCTBHH CO
or. 24 Koucturymuu Poccuiickoii Qeneparni yupesx[eHHe BIPaBe IMOTyHaTh U obpabaTeIBaTh
J@HHbIE O YACTHOI XU3HM PAOOTHHUKA TOJIBKO € €T0 THCbMEHHOTO COTJIacHs.

3.2. [Topsinok 06paGoTKH MEPCOHANBHBIX JIAaHHBIX

3.2.1. O6paboTka MEPCOHANBHBIX JaHHBIX OCYILECTBIIIETCS B HEJIX obecrneyeHus
cobmonenus Konctutyumn PoccuifcKoi denepauny, (eneparbHbIX 3aKOHOB H HHBIX
HOPMATHBHBIX [PAaBOBBIX aKTOB Poccuiickoit deepaiyi, COASHCTBUS pabOTHHKaM ¥ y4aluMCs
B NPOXOXIEHHH OOydYeHHs, MX KapbepHOM pocte, obecredeHus nX JUYHOM 0e30MacHOCTH H
WICHOB HX CEMeH, a TAKKe B Lie/aX obecreyeH s COXpaHHOCTH IPUHAICKAIETO UM UMYIIECTBA
¥ MMYIIECTBA yUPEKICHUS, yIeTa pesyIbTaTon MCTIONHEHHS HMH 00S3aHHOCTEH.

3.2.2. O6paboTKa yUpexKJICHHEM yKa3aHHBIX BBIIIE TIEPCOHANIBHBIX JTAHHBIX pabOTHUKOB,
yuammxcst ¥ UX pojUTeNeH (3aKOHHBIX IpeJCTaBUTENEH) BOZMOKHA TOTIBKO C X cornacusi, 1100
6e3 UX COrjIachs B CIEIYIOUIMX CITydasX:

— NMepCOHATBHBIE JAHHBIE ABIISIOTCA 06111e10CTY THBIMU;

— TIepcOHANbHBIE JaHHBIC OTHOCATCA K COCTOSHUIO 37I0pOBbsi PAOOTHHKA HITH y9alIerocs
1 ux o6paboTka HeoOXomMa [l 3allUTRl €ro JCH3HH, 30POBbS WM MHBIX KU3HEHHO BOKHBIX
MHTEPECOB MO0 KM3HH, 3710pOBbS MM MHBIX JKH3HEHHO BaKHBIX MHTEPECOB NPYTHX JHAIL U
MoJTyYeHHE COracus pabOTHUKA WK POJHTEILA (3aKOHHOTO TIpe/ICTaBUTEIs]) HEBO3MOXHO;

—  obpaboTka MEpPCOHABHBIX — JIAHHBIX HeoOXomuMa JUIsl  YCTQHOBJICHHS — HIIH
OCyIIECTBIICHUS TIpaB HX cyObekTa MM TPETBUX JIHI 60 B CBSI3M C OCYIIECTBICHHEM
IpaBoCy Usl;

—  06paboTKa TEPCOHANBHBIX — MAHHBIX ocymiecTBIseTCss B COOTBETCTBUH  C
3aKoHOIaTeNnbCTBOM Poccuiickor Penepaini 06 06opoHe, 0 6e301acHOCTH, O IPOTUBONEHCTBUH
TEppOPH3MY, O TPAHCIIOPTHOH 6e30MacHOCTH, O TIPOTHBOJEHCTBHA KOPPYIILHH, 06 omepaTHBHO-
PO3BICKHOH IESTETbHOCTH, 06 MCIIONHUTEIBHOM IPOU3BOJCTBE, C YTOJIOBHO-HCTIOHUTEIIBHBIM
3aK0HOAATeTbCTBOM PD;

= o6pa60T1<a epCOHAIBHBIX JaHHBIX OCYIIICCTBIISIGTCS[ B COOTBETCTBHUH C
3aKOHOIATEIbCTBOM 00 obs3aTeNbHBIX BUAAX CTpaxoBaHHs, CO CTpaxOBbIM 3aKOHOJATEILCTBOM;

- 1o TpC6OBaHI/I}O MOJIHOMOYHBIX rocynapCTBeHme OpraHoB B cliydasXx,
HpeIIyCMOTpeHHBIX (I)CI.ICp&UILHBIM 3aKOHOM;

- B clydasx, eciu 06paboTKa MepCOHATLHBIX JAHHBIX PaGOTHHUKOB OCYIIECTBIIACTCA Ha
OCHOBaHMHU TpyHOBOTO KOJACKCA Poccuiickoit denepalyii WK HHOTO denepanbHOro 3aKoHa,

yCTAHAB/IMBAIOIIETO €€ Uelb, YCIOBHA [OJydeHus [epPCOHANbHBIX JAHHBIX U KPYT cyOBEKTOB,
TepCOHATbHBIE JAHHBIE KOTOPBIX MOICKAT 06paboTKe;

- 06paboTKa TMEPCOHANBHBIX NaHHBIX OCYIIECTBIISETCS B LENAX MCIONHEHHS TPYOBOTO
JIOTOBODA;

- 06paboTKa MEepPCOHANBHBIX IAHHBIX OCYILECTBIAETCS JUIsl CTATHCTHYECKHX HIIH HHBIX
Hay4HBIX L1€JIEH NpH yCJIOBHHU oB3ATEBHOTO 0OE3TMUHBAHHS TEPCOHATBHBIX AHHBIX.

3.2.3. Illkona-MHTEpHAT BIIPABE oGpabaTeIBaTh MEPCOHANBHBIC TAHHDIC paboTHHKOB
yUpEKAEHAS TONBKO C MX MHCHMEHHOTO coryacus.

3.2.4 llIxona-uHTEpPHAT BIIPABE oGpabaTpiBaTh MEPCOHATBHEIC JAHHEIC y4amuxcst U uX
poauTenel (3aKOHHBIX TIpe/ICTaBUTENEH) TONBKO C HX THCHMEHHOTO COTJIaCHs.

3.2.5. [IucpMeHHOE coryiacue paboTHUKA H ponuTened (3aKOHHBIX TIpenCTaBUTeNEN)
yuamuxcst Ha 06paboTKy CBOMX [IepCOHATBHBIX JTAHHBIX IOJDKHO BKIOHATE B ceOsi:
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- dpamuHIO, UMsl, OTIECTBO, a/IPEC cy6BeKTa MepCOHANbHBIX TaHHDIX, HOMEp OCHOBHOTO
JIOKYMEHTa, YI0CTOBEPSIOLIETO €ro IMYHOCTH, CBEJICHHS O IaTe BbAAYH yKa3aHHOTO JIOKyMEHTa

U BBIJIABIIEM €TO Opraxe;

- gyauMmeHoBanue (GaMUIHIO, UM, OTUYECTBO) ¥ aJPEC Oneparopa, T10JTy JaIOIIETOCOoTIace
cy6BeKTa IepcoHaNbHbIX JAHHBIX;

- 1enb 06pabOTKH MEPCOHATIBHBIX JAHHBIX;

- IepeICHb HepCOHaHbHBIX JAHHBIX, HA 06pa60T1<y KOTOPBIX JaeTcsl corjlacuc Cy6’beKTa
MepcoOHaIbHBIX JAHHBIX;

- nepeueHp AeHCTBHUH C MEpCOHATBHBIMU J@HHBIME, Ha COBEpIIEHHE KOTOPEIX MacTCi
coriacue, o0mIee OMHCAaHNe UCTIONB3YEMBIX OTIepaTopoM CrocoboB 06paboTKH MEPCOHATIBHBIX
JIAHHBIX;

- CpOK, B TEUEHHE KOTOPOrO JEHCTBYET COIIACHE, a TAKKE MOPANIOK IO OT3bIBA.

3.2.6. PaGOTHHK Y4pEeXACHHs, POMUTEND (3aKOHHBIH TIpe/ICTABUTEND) ydaIleroct
MIpeNoCTaBISET YUPEKACHUIO JIOCTOBEPHBIE CBEICHUSA O ceGe, cBoeM pedeHKe (IeTsX).

3.2.7. B cooTBETCTBHH CO CT. 86 TIL. 14 TpyIooBOro Kozuekca Poccuiickoit denepaluuu B
Hessix oOecreueHus mpaB H cBOGOJI UesoBeKa W TpaK/@HMHA JUPEKTOP yupexaeHust U €ro
npeJCTaBUTENH (OTBETCTBEHHBIC JIOJDKHOCTHBIE JIMI@) TIPH 0GpaboTKe MepCOHATBHBIX JAHHBIX
paGOTHHKA IOJDKHEI coBIIONaTh CleIyoIHe 00Ime TpeOOBaHMUs:

_ mipu ompefenenun odbreMa 1 conepKanus, 06padaThIBAEMBIX TIepCOHAJbHBIX JAHHBIX
yupexJieH1e J0DKHO PYKOBOJICTBOBATBCH Komctutyime#t Poccuitckot Peneparit, TpyaoBBIM
xomekcoM Poccuiickoit Penepanu, denepabHBIM  3aKOHOM 29.12.2012 Ne 273-®3 «O6
o6pa3oBaHUM B Poccuiickoit Penepanuu» W HAHBIMH HOPMATHBHBIMH  TIPABOBEIMU 1
PACIIOPSAUTEbHBIMH  JIOKyMCHTaMHU Mumnnpocselenns Poccun, Pocobpraa3opa, ApPYTMMH
(enepanbHBIMU 3aKOHAMH;

- 33IMTA [IEPCOHANBHBIX TAHHBIX paboTHHKA OT HENpaBOMEPHOTo UX KCIIOJIb30BAHUSTHIIN
yTpaThl 00ecTeInBaCTCs yupexIeHUEM 3a CYeT €ro CpEACTB B TOPAMIKE, yCTaHOBJIEHHOM
3aKOHOLATEJILCTBOM;

- IIPY NPUHATHH PEILLICHUH, 3aTParMBAIOIIHX MHTEpECH! PaOOTHHUKA, yupexaeHue He IMECT
paBa OCHOBBIBATHCS HA TIepCOHANbHBIX JTaHHBIX paGOTHHKA, TONY4EHHBIX UCKJIIOYUTEJIBHO B
pe3yibTare uX ABTOMATHU3MPOBAaHHOM 06paGOTKH M JIEKTPOHHOTO
MOy YEHUS.

— IpeACTaBUTENH paOOTHHKA JIOJDKHBI 6LITH O3HAKOMJIEHBI IOJ  PacruCKy c
(enepanbHbIM 3aKOHOM, JIOKyMEHTaMH YUPEKACHHA, yCTaHaBJIMBAIOIINMH MOPSAOK 06paboTKU
TIepCOHANbHBIX TAHHBIX paGOTHHKOB, @ TAKXKe 06 uX MpaBax U 00s3aHHOCTAX B 5TOM 00JIacTH.

— BO BCEX cliydasX OTKa3 paGOTHHKA OT CBOUX IpaB Ha COXpPaHEHHE H 3aUIHUTY TaWHBI
HEIEUCTBUTEJICH;

— 06paboTKa MepcoHaNBHbIX JIAHHBIX MOXET OCYIIECTBIATHCA HCKJTIOUUTENIBHO B LEIAX
obecrieueHHs ~ COOJIONCHHS 3aKOHOB WM  WMHBIX  HOPMAaTHBHBIX IpaBOBBIX  AKTOB,
periaMeHTHPYIOIHX o6pa3oBaTesIbHYO JIESATENBLHOCTh OpraHu3aluy M HHBIX OTHOIICHHH,
HEMOCPEICTBEHHO CBA3AHHDIX € 06pa303aTeanoﬁ NEeATENbHOCTBIO.

O6paboTka TNEepCOHATBHBIX JaHHBIX YydalluXcs MOXKET OCYIECTBJIATBCS B LETAX
comeiicTBUS ydalmmmes B TpyHOYyCTPONCTBE 1EPE3 [leHTp 3aHATOCTH B paMKax JIEHCTBYIOIIETO
3aKOHOIATENBCTBA, MPOBEACHHA rocy1apcTBEHHOH MTOrOBOM aTTECTAallWH, MOCTYIUICHHA B
o6pa3oBaTebHbIC OpraHn3atliH.

4. 3amMTAa MEepCOHANLHBIX NAHHBIX

4.1. Tloxm yrpo3o#f WM ONACHOCTHIO yTpaTsl MEPCOHATBHBIX JAHHBIX [TOHMUMAETCS
eMHAYHOE WX KOMIUICKCHOC, peaspHOE MIM TOTEHIHATEHOC, AKTHBHOE WM ITACCHBHOC
[IPOSABJICHHE 3JIOYMBIIITCHHDIX BO3MOYKHOCTEH BHEUTHUX WM BHYTPCHHAX HCTOYHHUKOB YTpO3BI
co3naBaTh HEOIArompusATHBIC coBBITHS, OKa3blBaTh JIECTAOMITM3NPYIOMICE BO3JEMCTBHE HA
sanUIIEaeMyo HHPOpMALHUIO.

4.2. Puck yrpo3sl JIOOBIM uH(OPMAIIMOHHEIM pecypcaM CO3JIAIOT CTUXUIHBIE OCNCTBHA,
3KCTpEMaIbHBIE CUTYalNH, TepPOPUCTHIECKHE NEHCTBHA, aBapyM TEXHHIECKUX CPEICTB H JTMHUA
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cBsi3M, Jpyrae  OOBEKTHUBHBIC oGCTOSTENbCTBA, 4  TaKKe  3aMHTEPECOBAHHBIC  H
He3aMHTEPECOBAHHBIE B BOSHUKHOBEHHH yIPO3bI JUIa.

4.3. 3amuTa IePCOHANBHBIX TaHHBIX TIPEACTABIACT coboit mpeaynpexaeHIe Hapy ECHA
JOCTYIHOCTH, LETOCTHOCTH, I0CTOBEPHOCTH ¥ KOHGMIEHIHAILHOCTY IEPCOHATBHBIX JaHHBIX U
ofecriedeHye 6e30macHoCTH MH(opMaluy B MPOLECCe YIIPaBIEHYECKOH H TIPOM3BOJCTBEHHOH
NeSATEILHOCTH YYPSIKACHHS.

4.4. 3aIIMTa IEPCOHATBHBIX IAHHBIX OT HEPAaBOMEPHOTO HX HCIIOJIb30BaHUs WU YTPAThI
JO/KHA OBITH ObecredyeHa YUpenICHHEM 32 cueT ee CpPEACTB B TIOPSAKE, yCTaHOBJICHHOM
(enepabHbIM 3aKOHOM.

4.5. « BHyTpeHHss 3alluTa»:

— pernaMeHTalus J0CTyIa IepcoHaia K KOH(UIECHIMATBHBIM CBEICHUAM, JOKyMEHTaM |
fazaM JaHHBIX BXOJHUT B YKCJIO OCHOBHBIX HaInpaBJIeHHN OpraHu3allMiOHHON 3alATHI uHpOopMaLIUH
¥ TpeJHa3HaueHa Ul pasrpaHniCHIA OTHOMOUHi MeX/Iy PYKOBOTHUTEISIMHE H NOJDKHOCTHBIMH
JTALAMH YUPEKICHUS;

_ s obecreueHMH BHYTPEHHEH 3allUTDI TIEpCOHANBHBIX  IAHHBIX HEOOXO0IUMO
cOGIIOATh P Mep: OTrpaHMYEHHe W PeTIaMeHTAlHA cocTaBa pabOTHHUKOB, (yHKIMOHAIBHBIC
06SI3aHHOCTH KOTOPBIX TPEOYIOT KOH(pUIEHIIMATIBHBIX sHAHUH; H30MpaTebHOE U OOOCHOBAHHOS
pacrpeieieHie JOKyMEHTOB U uH(bOpMALKH MEX/Ty PaOOTHUKAMH; palMOHANbHOE Pa3MEILCHHE
pabo4rX MecT PabOTHHMKOB, TIPH KOTOPOM HCKJIFOUaJoch OBl 6eCKOHTPOJIBHOE HCITOJIb30BAHHC
3amMIaeMoi MHbopMaliy; 3HAHUC paboOTHUKOM TpeboBanuii HOPMATHUBHO - METOAUYECKHX
JOKYMEHTOB TI0 3aIlATe uH(OpMAIMK U COXPaHEHHUH TaiiHpl; HATMYKE HEOOXOIUMBIX yCIOBHH B
[IOMeILeHUH U PaboThl ¢ KOHGUICHIMATIbHEIMH JOKyMeHTaMH U 6a3aMu JaHHBIX; opraHu3anus
MOpsiAKa yHUYTOXKECHUS uH(OPMALMK; CBOEBPEMEHHOE BBIABICHHC HapylIeHus: TpeGoBaHUH
pa3pelnTeIbHON  CHCTEMBI  JIOCTYTA paGOTHUKAMH  yUPEXKICHHA; BOCIIMTATENbHAS U
pasbACHUTEbHAs paboTa ¢ COTpYAHHKAMH YUPEXKIACHUS TI0 [Ipe Ty IPEXKICHHIO yTPaThl LCHHBIX
cBeJeHuil npy paboTe ¢ KOH(pHICHIHATbHRIMA JOKyMEHTaMH. 3alliTa MEepCOHAIBHBIX JIAHHBIX
Ha JIEKTPOHHBIX HOCHTENsX. Bce Mamnki, coziepKalye TepcoHanbHbIC TaHHbIC pabOTHHKOB,
ydammxcs Hu HX poauTenel (3aKOHHBIX npesicTaBuTeNed) XpaHATCS  Ha KOMITBIOTEPE
JOJIKHOCTHOTO JIMIA (JIMLY) yIPEKACHUA, 3aUIIEHHOM I1apOJIeM.

4.6. « BHelHss 3aIuTay:

- JUIs  3aIIMTBI KOH(HICHIIHATBHON uHpOpMALK  CO3JAKOTCA [eJIeHanpaBIeHHbIE
HeOaronpHUsITHBIE yCIOBUS U TPy AHOIPEOIOTUMbIE TIPETSATCTBUSA ML JIMLIA, TIBITAIONIETOCS
COBEPIIUTH HecaHKIIHOHUPOBAHHBIH JOCTYI ¥ OBJIAJICHAC uHbopmarueii. Llepio U pe3yIbTaToM
HEeCaHKIMOHMPOBAHHOTO JOCTyNa K MH(POPMALIMOHHBIM pecypcaM MOXCT OBITH HE TOJIBKO
OBJTaicHYE IEHHBIMU CBEJICHHAMH U HX HCTIONB30BARNE, HO ¥ MX BHUIOU3MEHEHHE, yHUUTONCHHUE,
v 1p.;

- [1OJ TOCTOPOHHUM JIMLIOM TIOHHMACTCH 060e HI0, HE HMEIOIIEE HEMOCPEACTBEHHOTO
OTHOLIEHHUS K YIPEXKICHUIO, NOCCTUTEIH, paGOTHUKH JAPYTHX OPraHu3atMOHHBIX CTPYKTYP.

[TocTOpoHHHE JHUa HE JODKHBL 3HATE pacripenenenue  QyHKIHH, paGoume MpOLECCHI,
TeXHONOTHIO COCTABNEHHS, OQOPMIICHHUS, BENEHHs U XPaHCHUA JOKyMEHTOB, el U pabounx
MaTepHUasoB;

- 1A obecrneueHus BHEIIHEH 3alIUThI HepCOHa.HBHBIX JaHHBIX HEOOX0AUMO co0onaTh
pan Mep: NopsAJA0K npueMa, ydyeTa u KOHTPOJIA NEesATEJIbHOCTH NOCETHTEINEH; HpOHYCKHOﬁ PEXUM

yupeX/IeHHs; TEXHMYECKHE CPE/CTBA OXpaHbl, CHTHAJM3ALAH; TpeGoBaHMs K 3alIUTe
vH(pOPMALH TPU HHTEPBHIOMPOBAHUH H cobeceloBaHUsIX.

4.7. Bce MOJDKHOCTHBIE NI YUPEKACHHA, CcBSI3aHHBIE ¢ 00pabOoTKON MEPCOHATBHBIX
MaHHBIX, OOs3aHbl MOANMUCATh 0653aTeIbCTBO O HEPAsrTAMICHAH TEPCOHANBHBIX JIAHHBIX
paGOTHHKOB, y4aIluXxcst 1 UX ponuTenei (3aKOHHBIX TpecTaBUTENEH).

4.8. T10 BO3MOYHOCTH NMEPCOHAIBHBIE TAHHDIC 06€3TMIUBAIOTCS.

4.9. Kpome Mep 3alMTBI MEPCOHANBHBIX JAHHBIX, YCTAHOBIICHHBIX 3aKOHO/ATCNIBCTEOM,
yUpEeKIEHUE MOXKET BHIpa0ATHIBATh MHBIC MEPBI 3ALIHTEI IepCOHATBHBIX TaHHBIX pabOTHHUKOB,
06y4JaroImuxcst ¥ uX poauTene (3aKOHHBIX TpeJICTaBUTENEH).



5. [lepenava u XpaHeHHe NepCOHAILHBIX AAHHBIX

5.1. TIpu mepezade MEPCOHANBHBIX HAHHBIX pabOTHHKA, ydallerocs u ero poauTenen
(3aKOHHBIX NpeCTaBUTENCH) YUPEKACHHE JIOJDKHO COOMIONATh CEAYIOIHE TpeOOBaHHU:

5.1.1. He coobmars INepcoHaIbHBIE NAHHBIC paboTHHKa, ydalerocs u ero ponuTenen
(3aKOHHBIX TIpeICTAaBUTENEH) TpeTheii CTopoHe Oe3 X MUCBMEHHOTO coriacus, 3a UCKIIIOYCHUEM
ciy4aeB, Korja 3To HEOGXOLMMO B LIENSX TIPEAYIPEsKACH S yTPO3BI XKU3HH 1 3JI0POBBIO, & TAKXKE
B CJTyuasiX, yCTAHOBJICHHBIX denepaabHbIM 3aKOHOM.

5.1.2. He coobmarh nepcoHaIbHBIC NAHHBIC paGOTHHUKa, ydaulerocs u €ro ponuTeneH
(3aKOHHBIX NpeCTaBATENEH) B KOMMEPHYECKUX HEIIAX 6e3 UX MACHBMEHHOTO COTTIaCHsL.

5.1.3. [TpeaynpeauTh JIKI, TOTyIHBIIAX NepCcOHaNbHbIC JAHHBIC paboTHMKA, y4aIlerocs
1 ero pojauTesel (3aKOHHBIX npeacTaBUTeNel) 0 TOM, UTO MONyHEHHEIC TepcoHabHbIC TaHHBIC
MOTYT GBITh MCIOJB30BAHbI JIUIID B HEIIX, JUISl KOTOPBIX OHH COOOIICHBI (TpeCcTaBNEHbL), U
Tpe6oBaTh OT ITHX JIAI MONATBEPKACHHU TOTO, YTO 3TO TPABUIIO COOITIOIEHO.

Jluna, MOTYYMBIUHAE MEPCOHABHBIC NAHHBIC paboTHUKa, Ydamerocs W POMUTCIA
(3aKOHHOTO npeicTaBuTeNs) 00S3aHbI COOITIONATh PEXKUM CEKPETHOCTH (KOHQ)HneHuHaanocm).

5.1.4. Paspemarb JOCTYIl K TNEPCOHATHHBIM JaHHBIM pabOTHUKOB, ydYalmuxcs M HX
pomutenei (3aKOHHBIX TpeacTaBuTeNed) BO3MOXKHO TOJIBKO CIIELHAIbHO YTIOJIHOMOYEHHBIM
nWnaM ydpeXIeHHUs, P 3TOM yKa3aHHbIC JUL@ JOJDKHBI MMEThH MPaBO MOJydaTb TOJBKO TC
TIepCOHalIbHbIE JaHHBIE, KOTOPBIC HEOOXOAUMBI JUIsl BBIOJIHEHHUS KOHKDETHOH TpYIOBOH
(yHKLMH, COTJIACHO CITHCKA CTICHHATILHO YIOJTHOMOYEHHBIX JIUIL Y IPEIKIACHHS.

5.1.5. TlepenaBaTh MEPCOHAIbHBIC NAHHBIC paGOTHUKA MPEACTABUTEIIAM paGOTHUKOB B
nopsiKe, yCTaHOBJICHHOM TpyIOBBIM KOIEKCOM Poccuiickoit denepauny, ¥ OrpaHUIMBATDL 3TY
MH(GOPMAIIHKIO TOJIBKO TEMH NEpCOHATBHBIMMU JAaHHBIMH pabOTHHKA, KOTOPBIC HEOOXOAUMBI JUIS
BBITIOJTHEHNS YKa3aHHBIMH NIPEICTABUTEIAMH HX yHKIHH.

5.1.6. Cornacue Ha 06pabOTKy TEPCOHANBHBIX NaHHBIX, pa3pelieHHbIX PaGOTHUKOM JUIA
pacrpocTpaHenusl, 0hopMIIETCS OTENBHO OT HHBIX COTJIacHi CyOheKTa nepCOHANbHBIX NAaHHBIX
Ha 06paboOTKy €ro NepCOHANBHBIX NAHHbIX.

Pa6oTonarenp 00sf3aH 0OECTICUUTD pabOTHHKY BO3MOXHOCTb ONPENCTHTE nepevYeHb
TIepCOHATBHBIX JaHHBIX IO Ka)KJ0# KaTeropiy MepcoHaIbHBIX IAHHBIX, yKa3aHHOM B COTJIaCHH Ha
paCIpOCTPaHEHUE MEPCOHATBHBIX IAHHBIX.

B criyyae ecnu W3 NpPENOCTaBICHHOTO paGOTHHKOM COTJIacHs Ha pacrpoCTPaHeHHE
epCOHANbHBIX JAHHBIX HE  CICLyCT, yTo pPabOTHMK corjacuics ¢ pacnpoCcTpaHCHHEM
TIepCOHATIBHBIX JaHHBIX, TaKHC TEpCOHANBHBIC NTAHHBIC oGpabaTsIBaioTCsl paboToNATENEM oe3
TpaBa pacipoCTPaHECHHUSL.

B ciryuae eciy U3 MPEIoCTaBICHHOTO paGOTHHKOM COTJIachs Ha Tepesaty TIEPCOHAJIBHBIX
J@HHBIX He clemyer, YTo pabOTHHK HE YCTAHOBHI 3ampETHl M yCJIOBUA Ha 06paboTKy
NepcoHaNbHBIX JI@HHBIX WM HE yKasall KATErOpuH U TEpeyeHb NEPCOHATLHBIX JAHHBIX, IS
06paboTKH KOTOPBIX CyOBEKT MEPCOHATBHBIX JaHHBIX yCTAaHABIIMBAET YCIOBHS M 3arpeThl,
paGoTonarens o0padaThiBacT TaKkhe TepCOHAIbHBIE [IaHHbBIC 6e3 BO3MOXKHOCTH Tepelain
(pacrpocTpaHeHHsl, TPENOCTABICHUS, JOCTYTIa) HEOrPaHMYCHHOMY KpYTy JIHLL.

B cornachy Ha pacnpocTpaHeHHe MEPCOHANbHBIX JIaHHBIX Pa0OTHHUK BIPABE yCTAHOBHUTDH
3ampeTel Ha mepenady (xkpome TMPENOCTABICHU JOCTyNa) OTHX TNEPCOHATBHBIX JAHHDBIX
paboTONATENIO HEOTPAHMICHHOMY KpYTy JIAI, a TaKkKe 3alpersl Ha 06paboTKy HIIH yCIIOBHS
06paboTKH (KpoME MOy CHHS JOCTYTIAa) 9THX MEPCOHAJIBHBIX JTaHHBIX HeOorpaHHYEHHBIM KPYTroM
. Otkasz paborofaTensi B yCTaHOBJICHHH paGOTHMKOM JAHHBIX 3arperoB H yCIIOBUH HE
JIOTTY CKaeTCsl.

[lepenaua (pacnpoCTPaHCHHE, NpeloCTaBJICHHE, JOCTYN) TEepPCOHAIbHBIX ~NaHHbIX,
pa3pelleHHbIX PaOOTHUKOM V1A pacmpocTpaHeHH s, 10JDKHA 6BITH IPEKpaILeHa B J000e BpeM 110
ero TpeboBaHuioO. JlaHHOE TpeGoBaHKE JIOJDKHO BKIIOYIATE B ce6st aMUITHIO, UMS1, OTYECTBO (pu
HaMuuK), KOHTAKTHYIO HH(MOpMAIHIO (somep TeneoHa, anpec SIEKTPOHHON TMOYTHI HIIH
[IOYTOBEIN ajpec) pabOTHUKa, @ TAKKE MEpetcHb TIepPCOHANIBHBIX JaHHBIX, 06paboTKa KOTOPEIX
[IOUIEXUT IpeKpalleHuio. JleHcTBue coracus pabOTHHKA HA PaclpOCTPaHEHUE NIEpCOHANBHBIX
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JAHHBIX, IPEKPALIacTCsl ¢ MOMEHTA MOCTYTLICHHA paboToaaTeNo JaHHOTO TpeGoBaHMsL.

Pa6oTHUK BIpaBe 0OpaTUTBCA C Tpe6oBaHMEM MPEKPATUTD Mepeaaty (pacrpoCTpaHeHHE,
TpefOCTaBNeHH)e, JOCTYM) CBOMX [IepCOHANBHBIX ~JaHHBIX, paHee paspemeHHbIX Ul
pacrpoCTpaHeHus, K mo6oMy JHILy, o6pabaThIBalomEeMy €To TIepCOHAIbHBIE JaHHBIE, B CIyac
HecoGTIoNeH s TookeHuH deepanbHOro 3akoHa OT 27.07.2006 Ne 152-®3 umu 06paTUTHCS €
TakuM TpeOOBaHKUEM B CY L.

5.2. XpaHeHHe TNEPCOHATBHBIX JaHHBIX paGOTHUKOB, yd4alluxcs W HX pojuTeneH
(3aKOHHBIX TIpe/ICTaBUTENEH):

5.2.1. TlepcoHaibHble NaHHBIC paGOTHHMKOB, ydYalluXcs W HX pomuTenei (3aKOHHBIX
npezcTapuTeneil) obpabaThBalOTCA M XpaHATCsS B JJIEKTPOHHOM BHIC B nH(OPMAIIMOHHBIX
cucTeMax. JIocTyIl K epCOHAIBHBIM 1aHHBIM paGOTHHKOB, y4aIuXcs U UX poauTese (3aKOHHBIX
npeactasuteneil) B HHPOPMAIHOHHBIX cHCTEMAX OCYIIECTBIISIETCS COTIacHO pa3pelnTeIbHON
CHCTEMBI MATPHIIBI IOCTYTA K IEPCOHATLHBIM NAHHBIM.

5.2.2. ITlepcoHanbHbIC NAHHBIC paGOTHUKOB, y4Yalluxcs W MX pomuTenel (3aKOHHBIX
TIpeCTaBUTENEN) XPaHATCS B GyMaKHOM BapHUaHTE B JIMYHBIX Jejax B mkady, 3aKphIBAIOIIEMCH
Ha 3aMOK.

5.2.3. TpynoBble KHUKKH palGOTHUKOB XPaHATCS B cefipe y BeLylIEro CHEIHMATHCTA IO
Kazpam.

5.2.4. [IpaBa f0CTyna K MEPCOHATBHBIM JAHHBIM pasrpaHHYEHbl MEXy paslTHiHbIMA
KaTeropysMH TONb30BaTeNeH (CHCTEMHBIC a/IMHHHCTPATOPBI, COTPYTHUKH, POIUTEIH, YICHAKH,
OTBETCTBEHHBIN 3a OpraHM3all{io MEPCOHATBHBIX JaHHBIX). BXOA B CHCTEMY OCYIICCTBIIACTCA
TOJBKO [PH BBEJEHHHU JIAYHOTO MapOJis MONB30BATCIIA.

5.2.5. Buemmuuif JOCTYI K MEPCOHANBHBIM JaHHBIM paGOTHHKOB, ydYalluXcs M HX
ponuTenei (3aKOHHBIX TpencTaBUTENeN) HMEKOT KOHTPOJIbHO-PEBU3HOHHBIC (Haa30pHBIE)
OpraHbl NpH HATMYAK JOKYMEHTOB, Ha OCHOBAHHMHM KOTOPBIX OHM MPOBOJIAT TIPOBEPKY.
JIMCTaHIMOHHO TIEPCOHATBHBIE AHHBIE MOTYT 6BITH [PEICTABIICHB HAI30PHBIM OpraHaM TOJIBKO
mo muchMeHHOMY 3ampocy. CTpaxoBble hOHIBI, HErOCY/IAPCTBEHHBIC MEHCHOHHEIC boHmbI,
JpyTHe OpraHM3alUud W yUpeKICHHA, a TaKKe POJACTBEHHMKH H WICHBI CCMBH paboTHHKA,
y4Jalerocst Wiy ero poauTesneH (3aKOHHBIX TpeicTaBUTENEN) HE HMEIOT A0CTyTIa K TIEpCOHAIBHBIM
JAHHBIM, 33 MCKIIOYEHUEM HANM4Hs TMHCHMEHHOTO coriacus caMoro paboTHMKa, poxureneh
(3aKOHHBIX TIpeICTABUTENEH) yIaIerocs.

5.2.6. [ToMelIeHHs, B KOTOPOM XPAHATCS NIEPCOHATBHBIC JAHHBIC paGOTHHUKOB, yJalluXCs
W WX pomutened (3aKOHHBIX TIpeCTaBUTENEN), JOJDKHBI 6bITHh 00OPYHOBaHBl HAIEHKHBIMH
3aMKaMHU.

6. JlocTyn K MepCcoHaIbHBIM JaHHBIM

6.1. BHyTpeHHHU# NOCTYII:

6.1.1 TIpaBo OCTYIA K NIEPCOHATILHBIM JIAHHBIM paGOTHUKOB, YJalMXCs U X poauTenei
(3aKOHHBIX [PEJICTABUTENICH) yCTaHABIMBACTCA npukasom aupektopa IIIKkons-HHTEpHATA.

6.2 Buemmumii goctynm (apyrue — OpraHHM3alii, yUpeKACHUST U IpaXIaHE)
perjamMeHTHPOBaH B I1.5 IaHHOTO [TonoxeHus.

7. IlpaBa pa0oTHHKA, poauTeei (3aKOHHBIX npeacTaBuTesei)
B LeJIsIX 0fecedeH s 3alHThI NePCOHATBHBIX TAHHBIX

PaGOTHHUK, POJUTENH (3aKOHHBIC TIPEACTABUTENH) yHaIerocs HMEroT mpaso:

7.1. TlonyyaTh ZOCTYN K CBOMM IEpPCOHAJILHEIM JIAaHHBIM (JITaHHBIM CBOETO pebenka) 1
O3HAKOMJICHHE C HMMH, BKJIOYas MpaBo Ha 6e3B03ME3IHOE MOJTyICHHE KOTHH no0oH 3amucH,
cojepkalet mepcoHaNIbHbIC NaHHBIC.

7.2. TpeboBath OT YUPEKACHH YTOTHEHHS, ACKTIOUEHMs WIKM HCIpaBJICHUs HEMOJIHBIX,
HEBEPHBIX, YCTApEeBIUHX, HEAOCTOBEPHEIX, HE3aKOHHO TONyYeHHBIX MM HE SBIAIOMMX
HEOBXOMMMBIMHU U YUPEXKISHHS IEPCOHATBHBIX HAHHBIX.

7.3. TpeGoBaTh M3BEIICHUS yUpEXICHHEM BCEX JIML, KOTOPEIM paHee OpLIH COOOIIEHBI
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HEBEpHbIE HJIA HETOJHBIC TepCoHANbHBIE JaHHBIC, 060 BceX MPOU3BEICHHBIX B HHX
MCKITIOUEHUSIX, HCTIPABJIEHHUAX HITH IOTIOTHEHHASIX.

7.4, Tlony4ars OT yUpENKACHUI.

_ CBEIEHHMS O JIMIAX, KOTOPbIe HMEIOT AOCTYIl K TIepCOHATBHBIM JaHHBIM I KOTOPBIM
MOYKET OBITh IPEIOCTABIIEH TaKOH JOCTYIL;

- mepedeHb 00pabaTEIBAEMBIX TIepCOHATBHBIX JTaHHBIX ¥ MCTOTHHK HX IOJTy YCHHMS;

- cpoku 06pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKH X XpaHCHHUS,

_ CBEIEHHS O TOM, KaKue IOpHAMIECKHC [HoCNenCcTBHsl Ui CcyObeKkTa MepCOHaIbHBIX
JIaHHBIX MOXET TOBJIEYb 32 co6oi 00paboTKa ero NepCOHAIBHBIX NAHHBIX.

7 5. OGanoBaTh B YOIHOMOYEHHEIH OpraH 1o 3amUTe TIpaB CyOBEKTOB MEPCOHATBHBIX
JAHHBIX WM B CyJIeOHOM TOPSIKE HEeNPaBOMEPHbIE JCHCTBHS U fe3neiicTBHS yUPEHKACHUA
npu 06paboTKe U 3alIUTE MepCOHATBHBIX JAHHbIX.

7.6. Ponutenu (3aKOHHBIE TIpeNCTaBUTENH) ydamerocs He JIOJDKHBI OTKa3bIBaThCSA OT
CBOMX IIPAB Ha COXpAHEHHE U 3alATY TaiHbI.

8. OTBETCTBEHHOCTH 32 HApyIIeHUE HOPM, peryupyomux 00paboTKy
¥ 3AMIMTY NEePCOHATBHBIX AaHHBIX

8.1. PaGOTHHUKH y4pexaeHUs, BAHOBHLIC B HApYIIEHHH HOPM, PEryIHpyIOIHX 06paboTKy
TIepCOHANBHBIX NaHHBIX pabOTHUKA, yJaIlerocs u ero pomuTenei (3aKOHHBIX TIpe/ICTaBUTENEN)
HecyT JUCLHIUTMHAPHYIO, AIMHHHMCTPATHBHYIO, TPaXJIaHCKO-MPaBOBYIO W/WnM  yTOJIOBHYIO
OTBETCTBEHHOCTD B COOTBETCTBHH € (enepabHBIMH 3aKOHAMH.

8.2. JlupexTop y4IpeKACHHs 3a HapyIIEHHEe HOPM, PEry/IUpyIOIX noydeHune, oopaboTKy
J 3aUIATY [EPCOHANBHBIX J@HHBIX paGoTHHKA, HECET aJIMAHUCTPATUBHYIO OTBETCTBCHHOCTD
cornacuo cr. 5.27 u 5.39 Konekca 06 aIMHHUCTPATHBHBIX IpaBOHAPYIICHUIX Poccuiickoi
depepanuu, a TaKKe BO3MEIIACT paGoTHUKY YIepO, NPUYIMHEHHBIH  HEPaBOMEPHBIM
HCIIONIB30BaHKEM HH(pOPMALIAH, cozeprKarlei mepcoHabHbIC NaHHBIC paboTHHKA.



